sPEECH OUTLINE TEMPLATE 

FOR THE INFORMATIVE SPEECH

	Speaker: 


	

	Class: 


	

	Topic:


	

	Title of presentation: 


	

	Specific purpose:


	To inform my audience …..  

	Central idea: 



	

	INTRODUCTION

	Attention getter 

Reveal topic of speech

Establish credibility and good will

Preview body of speech 


	Type in your introduction,
 following the guidelines in the left column. 

	BODY

	
	Decide on the order in which the information is to be organized.                                          Use the format below to differentiate between the main and supporting points.

	Point 1 
	I.  

A.

l. 

 a.

	Point 2 
	II.

A.

l. 

 a.



	Point 3 
	III.  

A.

l. 

 a.



	CONCLUSION

	Signal the end of the speech

Reinforce the central idea 

Summarize your speech

End with a quotation or make a dramatic statement 

Refer to introduction
	Type in your conclusion, following the guidelines in the left column. 



	BIBLIOGRAPHY

	Use the Biblio Maker to help you format it in APA style.  

	Type in your Bibliography.


