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WRITING A PRÉCIS            ** Your assigned précis reading will be posted on Avenue.
Learning how to write a précis is one of the most useful and applicable skills you will learn in university. A well-crafted précis shows you have the ability to succinctly summarize the main arguments of a piece of writing and can effectively convey this information to the reader. 
What is a Précis? -- A précis is basically an executive summary of an article or book.  A précis is a critical summary, it is not a critical review of a work.
How do I complete a Précis? You want to convey the maximum amount of valuable and relevant information with a minimum number of words. A good précis will showcase your writing skills and accurately convey a brief summary of an original piece of writing. 
Steps to completing a Précis.
1. Skim the text. Read the introduction, methods and conclusion to get a sense of the article. What was the purpose of the article? What was studied and what were the conclusions?
2. Read and re-read the text. Now undertake a more studious reading of the article, highlighting important points, underlying information or making notes in the margins. 
3. Develop a thesis statement. Based on the reading, craft a general thesis statement that communicates what the entire article is about in a couple of sentences. 
4. Summarize the most important points: Make sure you accurately summarize the most important points of the article. Do not just summarize the whole article. 
5. Write a rough draft. Make sure your ideas are clear and understandable to the reader. Clarity is a basic prerequisite for effective writing. Does your précis display completeness? Have you left any relevant information out?
6. Edit your work and finalize the final draft. Make sure there are no mistakes in your work. Check for spelling, grammar, sentence structure, etc. Re-read your assignment over looking for a logical organization and interconnection of ideas. Your writing should be coherent and concise. Omit all unnecessary details and/or repetition. Check for wordiness. 
7. Your introductory paragraph should include: the article's title, author, source (journal and year of publication), the general topic and thesis statement.
8.  Your concluding paragraph should include: a restatement of the thesis, and any recommendations or implications the author raises. 



What NOT to do:
1. Do not summarize the entire article. Remember, you are summarizing the argument in the paper, not the entire paper. There is a difference. 
2. Do not provide a narrative for the article. (i.e. "First the author states this, then the authors says that, then the author discusses her methods, then she concludes....."). 
3. Do not use quotes. You must paraphrase everything.
4. Do not critique. This assignment is about displaying your understanding of the author(s) arguments. Do NOT insert your own opinions, offer ideas or interpret the text. This is not what the assignment asks for. You must remain objective and neutral in tone. 
5. Do not go over the page limits. The assignment is 4 pages maximum. Papers that fall above this limit will be penalized. 
Grading Rubric for Précis
	Introduction
	Author and article is accurately referenced in introductory paragraph. Identification of thesis statement and author's main arguments. 
	10

	Content
	Clearly read and understood the entire article. Conveyed completeness with a summary of the most important ideas. Omitted all irrelevant details. Displayed a clear, coherent  and concise summary. Core essence of work is preserved. Avoided unnecessary repetition and narration.
	40

	Communication/Writing Style
	Well constructed sentences, precise word choices, logical organization of thoughts. Showcases ability to effectively and concisely summarize main points. Logical organizational of paragraphs. Topic sentences are included. Clear evidence of editing, no mistakes that distract from the overall flow of the paper. Wordy expressions are eliminated.
	30

	Adhered to assignment instructions
	Times New Roman, 12 font, double-spaced, pages numbered. Title page. Proper APA format throughout. APA reference page included. Adhered to page requirements (3-4 pages max). Due date or late?
	10

	Conclusion
	Restated article thesis and any other relevant information (i.e. future implications, directions for study).
	10


										Total: 100 marks
WRITING A CRITICAL REVIEW  ** Your assigned reading for the critical review will be posted on Blackboard. 
What is a critical review? A critical review is much more than a simple summary; it is an analysis and evaluation of a book, article, etc. Writing a good critical review requires that you understand the material, and that you know how to analyze and evaluate that material using appropriate criteria. 
Steps to writing an effective critical review: Skim the whole text to determine the overall thesis, structure and methodology. This will help you better understand how the different elements fit together once you begin reading carefully. 
Read critically: It is not enough to simply understand what the author is saying; it is essential to 
challenge it. Examine how the article is structured, the types of reasons or evidence used to support the conclusions, and whether the author is reliant on underlying assumptions or theoretical frameworks. Take copious notes that reflect what the text means AND what you think about it. 
Analyzing:  Examine all elements. All aspects of the text—the structure, the methods, the reasons and evidence, the conclusions, and, especially, the logical connections between all of these—should be considered. The types of questions asked will vary depending on the discipline in which you are writing, but the following samples will provide a good starting point: 

	Structure
	What type of text is it? (For example: Is it a primary source or secondary 
source? Is it original research or a comment on original research?) What are the different sections and how do they fit together? Are any of the sections particularly effective (or ineffective)? 

	Methodology
	Is the research quantitative or qualitative?  Does the methodology have any weaknesses?  How does the design of the study address the hypothesis?

	Reasons/Evidence
	What sources does the author use (interviews, peer-reviewed journals, 
government reports, journal entries, newspaper accounts, etc.)? 
What types of reasoning are employed (inductive, deductive, abductive)? 
What type of evidence is provided (empirical, statistical, logical, etc.)? 
Are there any gaps in the evidence (or reasoning)?

	Conclusions
	Does the data adequately support the conclusion drawn by the researcher(s)?  Are other interpretations plausible? Are the conclusions dependent on a particular theoretical formulation? What does the work contribute to the field?

	Logic
	What assumptions does the author make? Does the author account for all of the data, or are portions left out? What alternative perspectives remain unconsidered? Are there any logical flaws in the construction of the argument?



Writing: Formulate a thesis based on your overall evaluation. A strong thesis will acknowledge both strengths and limitations. 

Ensure that your thesis answers the assignment.  You are asked to write a critical review of an health promotion campaign. You do not need any outside sources, other than the course textbook and lecture notes.  You are asked to draw connections between this document and the course material.

Organize your paper within the required page constraints. The example below works well with shorter assignments, BUT, be careful not to spend too much time developing the overview, and too little time on the evaluation/analysis. 
	
	Example 

	Introduction (with thesis)

Overview of the text

Evaluation of the text
· Point 1
· Point 2
· Point 3
· Point 4...(continue as necessary)

Conclusion



Important: Avoid presenting your points in a laundry-list style. Synthesize the information.
	"Laundry-List" Style of Presentation
	Synthesized Argument

	The article cites several different studies in support of the argument that playing violent video games can have a positive impact on student achievement. These studies refer to educational games and other types of computer use. The argument is not logically well constructed. Educational games are not the same as violent video games. The article also ignores data indicating that people with the highest GPA are those that reported low computer use. Also, different types of computer use could include things like researching or word-processing, and these activities are very different from playing violent video games. 
	The evidence cited in the article does not support the overall conclusion that playing violent games improves GPA. One study only examines educational games in relation to GPA, so it is questionable whether the same findings will hold true for other types of games. Another study does not distinguish between different types of computer use, making it difficult to assess whether it is game playing or activities such as research and writing that contributed to improvements in GPA. Further, the author disregards relevant data that indicates that students with the highest GPAs are those who report low computer use, which means that a direct correlation between game playing and GPA cannot be supported.


This 'writing a critical review' document is adapted from resources provided by the UTSC Writing Centre (http://ctl.utsc.utoronto.ca/twc/). © Allyson Skene. 
Steps to complete your critical review.
1. Print off the assigned reading from Blackboard.
2. Read through the text. Then re-read it again, highlighting important points & making notes.  Make sure you fully understand the reading.
3. Read through the critical review tip sheets (posted on Blackboard/assignment booklet). 
4. Write a summary statement of the article (showcase your understanding of the article). 
5. Make notes about how/what you'll critically review and analyze. Organize your thoughts into distinct sections/paragraphs. Select your strongest arguments and arrange them in the most logical order. 
6. Draft an outline of your critical review.
7. You only need to rely on your knowledge of the course material & readings. You do NOT need outside sources to complete this assignment.
8. Edit your paper and make sure it flows logically and adheres to all assignment expectations. Read the rubric over to make sure you've followed all instructions. 

Grading Rubric for Critical Review
	Introduction
	Brief introduction that states the assigned reading in proper APA format. State your main thesis (and how you'll organize your critical review). 
	5

	Summary statement
	Include a brief summary statement of the article, showing your understanding of the author's thesis & main argument.
	10

	Critical Analysis
	Showcase a clear understanding of the article & of the logical connections between ideas and concepts.  Identify the relevance and importance of course material. Evaluate, analyze & critique concepts. Opinions must be grounded in evidence. Provide evidence of your ability to reflect & see the bigger sociological picture or debate. Your writing should show a thoughtful, systematic structure to your arguments. Exhibit the ability to effectively interpret academic research and extrapolate the most pertinent discussions for your paper.
	40

	Writing Style
	Well constructed sentences, precise word choices, logical organization of thoughts. Showcases the ability to effectively and concisely summarize main points. Logical organizational of paragraphs. Topic sentences are included. Clear evidence of editing, no mistakes that distract from the overall flow of the paper. Wordy expressions are eliminated.
	30

	Assignment Instructions
	Times New Roman, 12 font, double-spaced, pages numbered. Title page. Proper APA format throughout. APA reference page included. Page requirements (3-4 pages max). Due date or late?
	10

	Conclusion
	Reference the original article & thesis. Summarize the main points of your critical analysis. Summarize the results of your reasoning: restate your position in different words.
	5



										Total: 100 marks
ESSAY OUTLINE 
Steps for figuring out your essay outline and thesis statement.
	1. What's your general topic? Your topic must be focused and narrowed down. For example, you can start with a general topic of inequality in health, then begin narrowing it down.

	E.g. Women and health and inequality

	2. What are you trying to figure out? Pose it in the form of a question. Start narrowing down your topic by posing it in the form of a question. What is it about health and inequality that you want to figure out? Are you interested in men's health or women's, or maybe children? Are you interested in looking at the various intersections of inequality (class, age, gender, race/ethnicity)? Are you looking at Canadian or American data?  Answering these questions will help you begin to narrow down your question. THEN repose your question in a more focused format.
	Why do Canadian women have more mental health issues than men?  

	3.  What's the answer to your question? (This is the beginning stages of your thesis). Figuring out the answer to your question requires that you spend some time researching the sociological abstracts and various databases. See if there is enough information on your chosen topic. Locate 3-4 good quality articles and browse through their reference sections, who are they citing? Then look up those sources. The process of formulating a good thesis is a work in process. You must spend time looking up articles, browsing through them, formulating and reformulating your thesis until it is perfected. 
	Women have more mental health issues compared to men because of psychosocial risk factors (social relationships and supports; chronic and acute stress; role strain); inequality in income, employment conditions; poverty; issues related to ethnicity/immigration status and socioeconomic status.


This is clearly too many themes to discuss in one 8-page paper. So, the next step is to figure out which one of the above mentioned themes is the strongest one for you to focus on. 
 

	4. Re-write your thesis statement. Make sure it's clear HOW you'll argue your thesis (i.e. what will be your main themes/points)?
	Canadian women suffer from higher rates of  mental health issues due to psychosocial risk factors and role strain. More specifically, in this paper, I argue that women are disproportionately affected by mental health concerns due to 3 key factors: (1) social supports; (2) chronic health conditions; and (3) the burden of role strain. I conclude with a brief discussion of policy suggestions to ease this burden on women.   





TIPS for writing an effective thesis statement:
· A thesis statement is 1-2 sentences (usually), that states the argument of your paper.
· A thesis statement:
· must be debatable
· must be narrow enough to be successfully supported by evidence
· provides structure & organization to your paper
· helps you develop your argument
· provides the readers with a "guide" or "roadmap" to your argument
· answers a question
· A thesis statement IS NOT the theme of your paper. (A topic/theme for your assignment is not the same thing as a thesis statement).
· A thesis should be in the introductory paragraph of your paper
· Each section in your paper MUST support your thesis.

How will you integrate course material? What main concepts/ideas from the course will you integrate? Remember, you need to show your understanding of the logical connections between course concepts. Identify the relevant terms and show a deep engagement with the course material. Evaluate, analyze & critique course concepts. Opinions must be grounded in evidence. Do NOT just provide a simplistic or general-level of analysis. Provide evidence of your ability to reflect & see the bigger sociological picture or debate. Your writing should show a thoughtful, systematic structure to your arguments. How do your academic articles speak to the course material? What is the dialogue all about? Remember, for the final essay, you need to cite at LEAST 4 course concepts. 

When filling in the main points of your 2 or 3 themes: List all important information you will discuss in each theme/point. You can have 2 OR 3 points. These will be the main points from the academic articles/research you've collected. Make sure you exhibit the ability to effectively interpret academic research and extrapolate the most pertinent discussions for your essay. You must use at LEAST 4 academic articles. Feel free to use more if needed. Please give each point/theme a subheading.





OUTLINE TEMPLATE: (Use this template for completing the essay outline assignment)
Essay Outline
What is the descriptive title of your essay? (maximum 10 words)
______________________________________________________________________________
Thesis statement: 






What sociological theory or theories will you be using?  	(optional)





Briefly describe how the theories are related to your topic and thesis statement? (optional)






What sociological terms and concepts will you integrate in your essay? (please list below)




What is the most interesting thing you've discovered so far?




Please list in point form the main points you will make in each theme. You can have 2 OR 3  themes in your essay.  Please state the title/subheading of each theme:
Theme 1: ____________________






Theme 2: _____________________________










Theme 3 (optional): ___________________






Grading Rubric for 2 page outline
	Topic
	Your topic must be clear and evident to the reader. It should be focused and narrowed down to a specific topic.
	Pass/Fail

	Thesis
	Clear and focused. 1- 2 sentences. It should be evident how you will argue your thesis.
	Pass/Fail

	Main Arguments
	How will you argue your thesis? Include 2 or 3 main arguments.
	Pass/Fail

	Integration of theory
	Has an appropriate theory been chosen? Is it a suitable theory for the topic? Is it well integrated? 
	Pass/Fail/Not applicable

	Critical Analysis
	Is there evidence of critical analysis? 
	Pass/Fail

	Assignment instructions
	Title page, pages numbered. Reference page included with 4+ academic articles in proper APA format. Selection of articles are appropriate. 
	Pass/Fail

	Integration of Course Concepts
	What course concepts/ideas will you integrate into your essay?
	Pass/Fail


You must "pass" 5 out of 7 of the above listed criteria to receive a passing grade of 5%.
FINAL ESSAY INSTRUCTIONS: 
1. Pick a topic you are interested in writing about that deals with the course material in some aspect.
2. Make sure you have received feedback on your thesis statement BEFORE you begin writing your final paper. 
3. This paper is a critical essay. This paper builds upon your experience of adequately summarizing a text (via the précis),  showcasing effective critical analysis (via your critical review assignment), and your inclusion of a proper thesis statement (via your essay outline assignment).  Now, you're using all these skills to write the final essay. 
4. You'll need to include the following in your essay:
a.  Introduction (which includes your thesis statement and an explanation of how you'll organize your paper). 
b. Use subheadings for your main 2 or 3 points. 
c. Main body of your essay will be your critical analysis. 
d. Include a conclusion (restate your thesis with different wording, discuss future implications or policy suggestions or directions for further work).  













Grading Rubric for Final Essay - 30%
	Introduction
	Introduce your topic. Include a thesis statement. Clear and focused thesis statement. Give a brief outline of your paper (i.e. that explains how you will structure and organize your paper).

	15%

	Critical analysis & integration of course material
	Show an understanding of the logical connections between ideas and concepts.  Identify the relevance and importance of course material. Engage with the course material. Evaluate, analyze & critique course concepts. Opinions must be grounded in evidence.
Do not summarize the articles you use. Provide evidence of your ability to reflect & see the bigger sociological picture or debate. Your writing should show a thoughtful, systematic  structure to your arguments. Exhibit the ability to effectively interpret academic research and extrapolate the most pertinent discussions for your essay.

	45%

	Conclusion
	Summarize your essay briefly. Describe the implications of your findings. Identify directions for future research.

	10%

	Style/Presentation
	Punctuation, grammar, spelling, evidence of editing.

	5%

	Followed assignment instructions
	Times New Roman, 12 font, double-spaced, proper APA title page, pages numbered, reference page, APA format. Proper in-text citations. Paper must be 8 pages. Include at least 4 different course concepts/ideas from course material. Include at least 4 additional academic articles. Number of references cited (at least 5). Appropriateness of other references cited. Subheadings must be used.

	5%

	Clarity of Writing
	Well constructed sentences, precise word choices, logical organization of thoughts, ability to answer assignment questions. Make sure the words you choose communicate exactly what you mean. Logical organizational of paragraphs. Topic sentences are included.

	20%


										Total: 100 marks
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