[bookmark: _GoBack]Professional Skills 
Assignment 2: Presentation Marking Sheet

Instructions: 
Please use the grid on the following page to mark the presentation of each presenter. Use the following scale for each of the eight areas described.

Excellent (5), Very Good (4), Good (3), Not So Good (2), Poor (1)

1. Introduction. Presenter states his/her name clearly and question posed. 


2. Presentation of the topic. Consider non-verbal communication, appearance, etc.


3. The presenter’s language was clear and easy to understand. Consider oral communication, tone, volume


4. Audiovisual material. Presentation materials are easy to follow and of a high standard. Consider effective media, spelling, grammar

5. The presentation followed a logical progression or development of ideas. Consider the way the material was presented


6. The presenter seemed knowledgeable about the technical aspects. Consider aspects relating to the computer program or device


7. The presenter seemed knowledgeable about the communication aspects. Consider relevance, structure, comparisons or alternative viewpoints


8. Questions. Handling of questions, quality of answers. The presenter repeats the questions so the audience can hear it. 



Name: 										Date:

	
	Presenter
	Q1
	Q2
	Q3
	Q4
	Q5
	Q6
	Q7
	Q8
	Total

	1. 
	
	
	
	
	
	
	
	
	
	

	2. 
	
	
	
	
	
	
	
	
	
	

	3. 
	
	
	
	
	
	
	
	
	
	

	4. 
	
	
	
	
	
	
	
	
	
	

	5. 
	
	
	
	
	
	
	
	
	
	

	6. 
	
	
	
	
	
	
	
	
	
	

	7. 
	
	
	
	
	
	
	
	
	
	

	8. 
	
	
	
	
	
	
	
	
	
	

	9. 
	
	
	
	
	
	
	
	
	
	

	10. 
	
	
	
	
	
	
	
	
	
	

	11. 
	
	
	
	
	
	
	
	
	
	

	12. 
	
	
	
	
	
	
	
	
	
	

	13. 
	
	
	
	
	
	
	
	
	
	

	14. 
	
	
	
	
	
	
	
	
	
	

	15. 
	
	
	
	
	
	
	
	
	
	

	16. 
	
	
	
	
	
	
	
	
	
	

	17. 
	
	
	
	
	
	
	
	
	
	

	18. 
	
	
	
	
	
	
	
	
	
	

	19. 
	
	
	
	
	
	
	
	
	
	

	20. 
	
	
	
	
	
	
	
	
	
	

	21. 
	
	
	
	
	
	
	
	
	
	

	22. 
	
	
	
	
	
	
	
	
	
	

	23. 
	
	
	
	
	
	
	
	
	
	

	24. 
	
	
	
	
	
	
	
	
	
	



